










Section 5.  Manage Ads

Section 6. Pickup an Ad

Section 7.  Downloading an Ad
To download an ad go to http://direct2time.sendmyad.com. Log in with 
your user email and password.

To see all your ads simply click the Ads option under Manage.  You will see 
a Thumbnail view of every add that has been uploaded to the magazines 
you have access to. If you want to see a list view click the List view button.

In both views you can see information about the ads.  If you click on any ad 
it will open so you can view it. In the list view you can sort the list by any of 
the columns by clicking the column header.

By default you are going see every ad for every publication that you have 
the rights to see. If you want,  you can filter the list by publications by 
selecting the all publications pull down.  Further more you can filter even 
more by selecting the “All Issues” pull down.  So for example if you only 
want to see ads that were uploaded for the 2/9/09 issue of Sports Illustrat-
ed. You would first change the publication in the publications pull down 
to Sports Illustrated and then change the “all issues” pull down to the Issue 
date.  The list of ads will only be displayed that are for that issue.

Also every ad has a “Stage” assigned to it. This refers to where it is in the 
process. 

1. “Ad completed”- This indicates that everything is done and the advertis-
er has approved the ad. These are ads that are available to be downloaded.

2. “Ad materials Rejected”- This indicates there is a problem with the ad. 
Either because it failed preflight or the ad needs to be re-positioned. Click 
on the ad to view the preflight report. The advertiser will have to send a 
revised ad.

3. “Advertiser Approval”- This indicates that the file has not been ap-
proved yet by the advertiser.  You can click on the ad if you wish to get a 
better view but will not be able to download.

Once you find the ad you want to download. Simply click on it to view the 
ad. 

To download the ad click the “Download Final Ad” Button. This will 
prompt you for a location to browse to save the file.

Finally, if you want the Digital Ad receipt (Job Ticket) you can click the 
“Download Ad Receipt” button. This will prompt you for a location to 
browse to and save the file.

TIP: In the Downloaded column, you can check to 
see if the ad was downloaded or not.

View by Thumbnail   or   List
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